
Sacred Heart Girls’ College Pandemic Response
Guiding Principles 

● The public health measures in kura mean that the risk of transmission of COVID-19 is reduced. There will be some
students and/or staff, with complex needs, who may be at higher risk for adverse outcomes from COVID-19.

● There are significant benefits for students to be in school - from educational, social and hauora perspectives.
● A pragmatic approach to identifying the level of contact will be taken.
● The approach aims to support learning as we transition to a minimisation and protection approach across the country.
● We recognise that different students/staff will need different levels of assistance to ensure equitable health and educational

outcomes at any time, and particularly while managing COVID-19 within our school setting.

Covid-19 Protection Framework (CPF) Setting: ORANGE
General information from the Covid-19 Protection Framework (CPF) Advice For Schools and Kura

● At ORANGE, there will be increasing community transmission that is putting pressure on our health system.
● The whole of health system will focus its resources, but can continue to manage primary care, public health, and hospitals.
● There may also be an increasing risk for at-risk people.

Kura will be open with ALL staff and students able to be on site.  

How we stay safe at ORANGE
● Wear face masks when in class and shared spaces
● Physical distancing is actively encouraged
● Get vaccinated and boosted
● If you are sick or feeling unwell, stay home. 

Where we can go at ORANGE
● SHGC is open for on-site learning with public health measures.
● Only important Community gatherings will take place.
● Distance learning supported for those who need to remain at home.
● Specified outdoor school or sporting events allowed with limitations.

If staff have SYMPTOMS while on site – a RAT can be provided to expedite results – NB: ‘stay home/go home’ message remains



To help reduce the risk of spreading COVID-19, SHGC Pandemic Response plans for the following:
● Keep occupied spaces well ventilated and ensure all spaces are exited at the end of lessons to allow fresh air to circulate freely
● MASK wearing is encouraged
● Maintain physical distancing as much as possible and use positive messaging to remind students and staff
● Encourage good hygiene practices: hand hygiene, cough and sneeze etiquette
● Maintain appropriate cleaning regimes, including cleaning and disinfecting high touch surfaces, as well as regular cleaning
● Ensure students or staff members with COVID-19 symptoms remain at home until a negative result is received and they are

symptom-free for 24 hours
● Follow public health advice (testing, self-isolation) for any cases and household contacts within our school community

Health order/Framework
advice/Situation

What we need to do

School is open for
learning

SHGC is OPEN for kanohi ki te kanohi,
on-site learning, with public health measures
in place

If our teaching staff is disrupted by COVID
and we are unable to access relief staff, we
may have to consider alternative approaches
that may require Learning@Home for some
students at some times during the
week/cycle/term
 

● Health measures are clearly communicated.
● Physical distancing is encouraged. 
● Important gatherings will be minimised.
● Exercising and singing must be outdoors.
● Eating should be outside, within a safe physical

distance. If students need to eat inside, they will be
‘zoned’ as before to minimise numbers.

● Physical Distancing of 1 metre when indoors
should be observed wherever practicable

● EOTC will be able to go ahead and will require
special planning on a case by case basis.

● The school library can operate as usual.
● Drinking fountains can be used with BOTTLES

no mouth contact.
● Wash hands after use. 



Vaccination Who needs to be fully vaccinated at
SHGC?

● Mandates are lifted. The BoT is going through a
process to consider the implications for health and
safety for all on site

Ventilation The risk of becoming infected with COVID-19
increases the closer you are to a person and
the longer you are close to that person.
The risk is highest in crowded and poorly
ventilated indoor spaces. The risk is lower
outside when there are fewer people, and
when you are further away from others. 
At SHGC we open both windows and doors
to increase fresh airflow inside.

● All shared spaces and classrooms are to be well
ventilated, using open doors and windows as
weather permits. 

● Air conditioning units are maintained regularly as
part of our property management plan.

● ALL students must exit learning spaces at the
end of lessons to allow air to circulate.

Hand Hygiene To slow the spread of the virus, and continue
to help protect our school community, it is
important to keep up these healthy habits:

● Regularly hand washing or sanitiser.
● Sneeze and cough into your elbow.
● Keep your distance from strangers.
● If you have cold, flu or COVID-19

symptoms, stay home and get a test.

● Hand sanitisers are available near all learning
spaces. Wash with soap/sanitise your hands:

o after blowing nose, coughing or sneezing
o after visiting a public space
o after handling your face MASK
o before and after eating or preparing food

● Healthy habits posters are displayed at school.
● Clear instructions to cleaning contractors regarding

cleaning/disinfecting shared surfaces.
● Regular messages to staff and whānau regarding

staying home and getting tested if they have any
cold, flu or Covid-19 symptoms. 

● Eating encouraged to be outside at ORANGE
● Shared kai can take place with CAUTION.
● Equipment and supplies can be shared at all

settings within the CPF, so long as regular hand
washing is undertaken and staying away if sick.



Face Masks Staff and students are encouraged to wear
a face MASK when teaching and supporting
students.

At ORANGE, there are places where you must
wear a face covering such as on public transport
in supermarkets and in healthcare facilities.

● Face coverings are encouraged but not
required, when inside school.

● Face coverings are required on school
transport for Ākonga aged 12 and up.

If you are around people you do not know, it is a
good idea to wear a face covering.

At other places, we are all encouraged to wear a
face covering and keep 2 metres distance from
others when leaving your home.

● Ensure staff, students, parents/caregivers are
aware of these requirements at ORANGE:

o All parents, caregivers, whānau, and other
visitors will be ENCOURAGED to wear face
MASKs on site: a mask will be offered.

● Keep disposal mask stock to ensure availability for
students/staff or visitors who need them. 
How to wear a face-MASK safely

Managing in an
emergency

Fire alarms and other emergencies may
require us to either evacuate our buildings or
move everyone inside. 

Priority in these situations is keeping
students and staff safe from the threat arising
through the emergency event – fire,
earthquake etc.

● Should there be an emergency, the emergency
situation needs to take precedence over health
measures for Covid should it be needed. 

● Consideration will be given to First Aid trained staff
if a hybrid teaching model is required.

● The school’s emergency planning document will
include contingency plans, in the event of an
emergency, to adjust to possibly lower numbers of
staff being on site.

● Emergency drills continue regardless of CPF
settings. 

https://covid19.govt.nz/prepare-and-stay-safe/keep-up-healthy-habits/wear-a-face-covering/how-to-wear-a-face-covering-safely/


Manage the
movement of
students/staff

Reduce physical interaction All STAFF are expected to work on site
● Teachers will be with students in class, regardless

of the rate of attendance. Adjustments may need to
be made to include students who need to work
from home via Google Meets, Google Classroom
etc. or other agreed model

● If a teacher is absent, a reliever will be sought in
the first instant or fill-in staff member when
available and appropriate. As a last resort, classes
will be required to Learn@Home

Staffing at Break times
● If school-wide attendance > 50% or if staffing is

compromised, due to illness, and inadequate for
full duty, the roster will be adjusted: staff may be
required for additional breaktime duty

● If school-wide attendance <50%, duty will be as
per the duty roster or adjusted as per the
circumstance. This will be directed by Senior
Leadership Team.

Teaching across
schools/groups

As mandates are lifted, the Board’s decision
around unvaccinated will cover this issue

● Our regular itinerant music teachers and our
relievers follow all health measures set out by the
school Board of Trustees.

Non-essential
services

At ORANGE, non-essential services are
minimised.

● Official MOE onsite Learning Support services can
continue.

● If meetings can take place online, this is
encouraged.

Non-essential
visitors

At ORANGE, there are NO restrictions for
visitors on site.

● All Visitors and Whānau are required to report to
Notre Dame Centre on arrival to sign in.



● Hui can take place in the meeting rooms in Notre
Dame to avoid unnecessary community contact.

● All health and safety requirements in place must be
followed by visitors.

Learning@home SHGC will support learning for those required
to self-isolate or are waiting for a test result.

Support will also be required for students with
complex medical needs, especially if not fully
vaccinated, and who are learning from home
following advice from a health professional.

Access our Learning@home guidelines on
the website

● Teachers of students who are unable to attend
school will ensure a connection is maintained with
the student and whānau.

● It is expected that all learning activities will be
loaded on Google Classroom for all students to
access whether on site or at home.

● If the school has to be closed, Learning@home will
be activated.

Student
requirements when
unwell

Students or staff members with COVID-19
symptoms get a COVID-19 test and remain
at home until a negative result is received
and they are symptom-free for 24 hours

● Parents are regularly reminded not to send
students to school if they are unwell or if they have
COVID-19 symptoms - to get a test.

● If any student presents unwell at school, they will
be sent to the Student Centre and parents will be
requested to pick them up immediately.

● If they present with COVID-19 symptoms, parents
will be advised to get a COVID-19 test and remain
at home and follow public health advice 

Education for
students when
self-isolating

If students are in ISOLATION they should
stay home, and follow public health advice

● Parents are required to contact the school to let
us know if their child is COVID-positive.

● School to advise parents that their child should
remain at home until they have their test results



SHGC will provide distance learning if
students need to stay home via Google
Classroom.

and/or have completed their Ministry of Health
required self-isolation period. If the student is
unwell in any way, they must stay home until
completely symptom-free.

Staff requirements
when unwell.

If you are sick, in ISOLATION you should
stay home until symptom free for 24 hours

 

● If unwell, staff need to contact the Principal or her
PA immediately so decisions can be made.

● Staff must follow all Public Health advice

Immediate steps
once a confirmed
case is identified.

Notification confirmed case: PARENTS
● The Principal will NOTIFY STAFF

Notification from Staff
● The Principal will NOTIFY STAFF

● Daily updates of names and numbers of confirmed
POSITIVE cases

● SLT reviews PLAN weekly and communicates
DECISIONS at Tuesday Hui


